Spalding Community Service District

POLICY HANDBOOK

POLICY TITLE:
Pay Periods

POLICY NUMBER:
2300
2300.1
The salaries and wages of all District employees shall be paid semi-monthly, twice every month.  The pay periods will consist of the first 15 days of the month, and the 16th through the end of each month.
2300.2
In the event a payday falls on one of the holidays listed in Policy #2505, "Holidays", or on a Satur​day or Sunday, the immediately previous working day shall become the payday.
The pay periods for SCSD will continue to be the 1-15th and 16-31st of each month. Effective with the 7/31/17 payroll, the pay dates will be 10 days after the end of the pay period to allow for County check processing time. E. G. the period 1-15th will be paid on the 25th and 16-31st will be paid on the 10th. Timecards will be turned in the day after the pay period ends in order to allow sufficient time for processing.

Amended 7/12/17
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