Spalding Community Service District

POLICY HANDBOOK

POLICY TITLE:
Temporary Reclassifications
POLICY NUMBER:
2345
2345.1 The General Manager may temporarily assign an employee to perform work normally performed by another employee or position classification at a different level or salary.

2345.2 An employee temporarily assigned to perform work of a lower paid classification shall not have his or her salary reduced, and an employee temporarily assigned to perform work of a higher paid classification shall receive compensation equal to either the lowest salary step for that position that would provide for an increase in pay or five percent, whichever is less, for all time spent in the acting position in excess of four (4) consecutive work weeks.  An approved reclassification shall continue only until such time as the employee is returned to his or her original job duties. 
2135.3 Temporary assignments to a higher or lower paid class need to be in writing and approved by the General Manager in advance.
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