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2064.1   Employees are to be trained to handle emergencies in the field or at District facilities as the purposes of such activities are to improve District operation and safeguard the value of District assets.  Hence, employees often work under adverse conditions and under stress at times to the degree that is beneficial to the District.


2064.1.1
Employees working in the field or at District facilities may be required to work unusual hours and shifts including nights and weekends.  Due to these unusual hours, emergency situations involving the employee or his/her family may occur while working.  Employees are trained and are to be prepared for such incidents.
2064.2
It is the policy of the District to provide a safe and environmentally friendly working experience.  Employees may be subject to injury or to notifications that members of their families are in need of assistance.  It is the policy of the district to assist employees in these situations as much as possible to minimize the mental and emotional impacts upon them.

2064.2.1
An employee who experiences an injury on the job is to inform his/her supervisor or another management employee as soon as reasonably possible by phone or in person. In case of injury beyond first aid level, the employee is to be transported to the designated first aid treatment facility.  The nature of the injury or incident and any actions needed to be taken shall be reported.  If involving a criminal act or an equipment accident, an accident report shall be completed as soon as possible and within 24 hours.

2064.2.2
In cases where an employee’s family member is involved in an emergency situation and the employee believes that he/she must leave the job to respond, the employee shall inform his/her supervisor or another management employee immediately and before leaving the work site.  If no response is required, the employee is encouraged to inform his/her supervisor in order to have them aware of the situation and to provide supportive assistance in an appropriate manner.  An Employee Assistance Program (EAP) may be available and the employee is encouraged to contact the identified agency or the Human Resources Department for assistance.

2064.2.3
Expenses to the District for an EAP may be provided by the District for initial administrative services.  Specific services available to the employee shall be identified and appropriate expense information made known by the EAP provider. 

2064.2.4  Absences from work due to injury or emergencies of close family members may be 


covered by either workers compensation, sick leave or the Federal FMLA regulations.  The 


employee shall consult with the Human Resources Department as soon as practical to determine what 

applicable leave or laws apply to their situation.  A doctor’s certification may be required for use of 

leaves and for returning to work in some cases.  
2064.3   Employees, supervisors and managers shall be provided training and information on dealing with
injury, emergencies and trauma on the job in order to prepare them for unusual situations.  Such training is
not to be viewed as for personal safety and security but for handling sensitive and emergency situations
until additional assistance may be obtained.  
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