Spalding Community Service District

POLICY HANDBOOK

POLICY TITLE:
Demotion - Nondisciplinary
POLICY NUMBER:
2355
2355.1 The General Manager may demote an employee, with the written consent of the employee, to a vacant position in lieu of layoff, provided the employee possesses the desired qualifications for the position to which he/she is assigned. 
2355.2 At least five working days before a non-disciplinary demotion becomes effective, written notice of the action shall be provided to the employee and the payroll department.

2355.3 The General Manager shall provide the employee with written job duties within five working days of starting the new position and a written performance review within six months.  The employee shall be subject to a probationary period, generally a six (6) month period. In the event that the employee does not perform satisfactorily within the probationary period, the General Manager shall have the discretion of extending the employee’s probationary period or terminating the employee. 
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