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POLICY TITLE:
Entry Level Positions
POLICY NUMBER:
2120
2120.1 Posting: 
An entry level job opening notice shall be posted within each department of the District for a minimum of fifteen (15) days. At the General Manager’s discretion, the opening may simultaneously be advertised publicly for outside applicants. Advertisement means publication in a local newspaper and in professional publications, journals and on the District’s web site.
2020.2 Selection Process: 
The same standards and criteria shall be used in consideration, testing and interviews as under Policy 2130.2 except that at any time there are not at least three (3) qualifying applicants (applicants that have successfully passed all tests and oral interviews) from which to choose for the position being filled, the General Manager may elect to reopen the recruitment or to reconsider filling of the position. 
2020.3 Eligibility List: 
Based on the results of the selection process, the District shall develop, and maintain for six (6) months, a list of candidates eligible for hire within the same job classification. If, within the six (6) month period a position in the same job classification becomes open, the District may select one (1) name from the first three (3) names on the eligibility list. The District shall not be required to have the candidate meet again with a full interview panel, but instead may elect to have the candidate meet with the Department Head and/or the immediate supervisor for a subsequent follow up interview.  
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