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3160.1
On or about the 15th of each month, the Bookkeeper will obtain financial records from Lassen County and properly reconcile the District’s QuickBooks accounts with the totals provided by Lassen County.  A complete reconciliation will be done every month between the District’s books and the Lassen County Records.

3160.1.1
If there are found to be reconciliation discrepancies in any of the accounts, the bookkeeper is to notify the General Manager.  The Bookkeeper and General Manager will discuss and try to reconcile any discrepancies so as to cause both accounts to be equal.  Communication with Lassen County Personnel is necessary whenever such discrepancies occur.
3160.2
The General Manager must approve any Journal correction of reconciliation discrepancies prior to the Bookkeeper making any changes in the QuickBooks system.  Notes will be made as to the reason for Journaling any discrepancies.
3160.3
No Audits of QuickBooks accounts will be started until all accounts for the fiscal year being audited are reconciled and closed.
3160.4
Any reconciliation adjustments over $500 will be brought up and discussed in a subsequent Board Meeting.
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