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POLICY HANDBOOK

POLICY TITLE:
Selection Process - Non-Entry Level Job Openings - Outside Applicants
POLICY NUMBER:
2140
2140.1 The District may seek applications from outside applicants when any of the following occurs: 

1. When the General Manager determines that less than a sufficient number of qualified regular or temporary District employees applies for the job opening. 

2. When, in the opinion of the District, a current District employee fails to demonstrate the necessary skills, personal attributes, and/or physical requirements required to successfully perform the assigned tasks. 

3. When a regular employee who was offered the job declines to accept the job offer. 

2140.2 Public Notice of Open Position 

Depending upon the position and the qualifications called for in the job description, a public notice may be advertised in the local area newspaper(s) and/or professional publications, and shall include the following:
1. Job title 

2. Brief description of job duties 

3. Minimum experience, qualifications, and license/certificate required. 

4. Hourly rate of pay

5. Filing deadline – date and time 

2140.3 Selection Process 

The same standards and criteria shall be used in consideration, testing and interviews as under Policy 2130.2 except that at any time there are not at least two (2) qualifying applicants (applicants that have successfully passed all tests and oral interviews) from which to choose for the position being filled, the General Manager may elect to reopen the recruitment or to reconsider filling the position. 
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