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POLICY TITLE:
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POLICY NUMBER:
2310
2310.1 All regular, full-time employees may take periods of rest during the workday consisting of a ten-minute rest period in the morning, another ten-minute rest period in the afternoon, and a one-hour meal period.

2310.2 Employees are required to notify their immediate supervisor, where feasible, at the beginning of any break or meal periods. Please keep in mind that when employees are not on a break, they are expected to devote their full efforts to their duties.

2310.3 Routinely, general and non-safety, emergency classified employees are relieved of all active responsibilities and restrictions during meal periods and are not compensated for that time. Employees responsible for handling emergencies or safety related duties may have to work through or cut short breaks or meal periods.  Employees are responsible for making sure they take their breaks and meal period each day. 
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