Spalding Community Service District

POLICY HANDBOOK

POLICY TITLE:
Driver Training and Record Review

POLICY NUMBER:
2043
2043.1
Purpose.  The purpose of this policy is to reduce the frequency and severity of vehicle-related accidents and losses by:  (a) applying uniform criteria in evaluating the acceptability of driver-record information of individuals driving District vehicles or while on District business; (b) establishing disciplinary procedures for different types of driving violations.

2043.2
Scope.  This policy applies to all regular, part-time, and temporary District employees and volunteers who drive on behalf of the District.  Directors are encouraged to provide their license information, but cannot be required to do so in accordance with State law.  As part of the background process, all new employees will provide the District with a DMV printout prior to starting with the District.
2043.3
Implementation The District shall participate in the Department of Motor Vehicles (DMV) Employer Pull Notice Program (a.k.a.:  “Pull Program”).  Records for anyone operating vehicles on District business shall be requested from DMV:  (a) every six months; and, (b) immediately in the event of new activity (e.g., moving violation, accident, address change, etc.).  Employees who have terminated employment will be deleted from the program.

2043.4
Review Criteria.  Information that will be generated during the record review will include:  (a) type of license; (b) expiration date; (c) endorsements; (d) DMV action suspensions, revocations, and penal code violations; and, (d) Vehicle Code violations.

2043.6
Disciplinary Procedures.


2043.6.1
A driver will immediately attend a qualified defensive driver training course (State of California Defensive Driver Training, National Safety Council Defensive Driver Training, etc.) if:  


(a) they earn two points within 36 months of report date; or, 


(b) they receive any moving violation in a District vehicle within 36 months of report date; or, 


(c) they are involved in an accident within 36 months of report date.


2043.6.2
A driver will be placed on a 12-month driving probation if they earn three to five points within 36 months of report date.  Additional point violations within this probation period will affect a 120-day suspension of District driving privileges.  If their job routinely involves driving a vehicle and if having driving privileges suspended would impose a hardship on normal District operations, they will be terminated from employment.


2043.6.3
A driver will be suspended from District driving privileges for 120 days if:  


(a) they earn four or more points within 24 months of report date; or, 


(b) they earn six or more points within 36 months of report date; or, 


(c) they receive a citation for DUI, reckless driving, or speed contest on personal time within 36 months   of report date; or, 


(d) if they are involved in two chargeable (resulting in a point violation) accidents within 24 months of        report date.  If their job routinely involves driving a vehicle and if having driving privileges suspended   

  would impose a hardship on normal District operations, they will be terminated from employment.


2043.6.4
A driver will be permanently suspended of District driving privileges if:  


(a) they receive a citation for DUI, reckless driving, or speed contest during District business within 36 

  months of report date; or, 


(b) they receive two citations for DUI, two citations for reckless driving, or two citations for speedcontest 

  on personal time within 12 months of report date.  If their job routinely involves driving a vehicle and if 

  having driving privileges suspended would impose a hardship on normal District operations, permanent 

  suspension of driving privileges will result in termination of employment.


2043.6.5
Occasionally, it may be brought to the District’s attention that an employee is exposing it to undue liability through poor driving techniques and habits.  All such complaints will be investigated and acted upon accordingly.

2043.7
Defensive Driver Training.  All drivers should attend an approved defensive driver-training course at least once every four years or more often as specified in Disciplinary Procedures, above.  Directors are encouraged to attend courses, but cannot be required to do so in accordance with State law.



2043 – 1

