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POLICY TITLE:
Sick Leave

POLICY NUMBER:
2520
2520.1
This policy shall apply to probationary and regular employees in all classifications.

2520.2
Sick leave is defined as absence from work due to illness, non-industrial injury, or quarantine due to exposure to a contagious disease.  In addition, dentist and doctor appointments and prescribed sickness prevention measures shall be subject to sick leave provided prior notice is provided to the General Manager.

2520. 3 Rates of Accrual:

2520.3.1 Temporary or Seasonal Employees who work 30 or more days in a year shall be entitled to paid sick leave.  Sick leave for eligible Temporary or Seasonal Employees shall accrue at the rate of one (1) hour for every thirty (30) hours worked and accrual of sick leave shall be capped at 6 days or 48 hours.  

2520.3.2  Regular Full-time Employees shall accrue sick leave at the rate of one (1) working day (8 hours) per month beginning at the commencement of employment.  Less than full time receive 7 days per year (7 or 8 hours depending on work schedule).  The maximum accrued sick leave is 144 hours.
2520.3.3  Employees shall be entitled to use accrued sick leave after completing three (3) months of employment.

2520.3.4  Temporary or Seasonal Employees  shall be limited to the use of no more than 24 hours or 3 days in each year.

2520.4
Each employee may use accrued sick leave, up to half the time accrued per calendar year, as kin care leave, to care for sick immediate-family members.  It is provided for those circumstances where the employee must take time off to care for a sick family member, regardless of the seriousness of the illness.  Employees should notify their supervisor to the extent feasible in order to avoid disruptions in work schedule as a result of use of kin care time. 
Family member means any of the following:
2520.4.1 A child, which for purposes of this policy means a biological, adopted, or foster child, stepchild, legal ward, or a child to whom the employee stands in loco parentis.   This definition of a child is applicable regardless of age or dependency status.
2520.4.2  A biological, adoptive or foster parent, stepparent, or legal guardian of an employee or the employee’s spouse or registered domestic partner, or a person who stood in loco parentis when the employee was a minor child.

2520.4.3  A spouse.

2520.4.4  A registered domestic partner.

2520.4.5  A grandparent.

2520.4.6  A grandchild.

2520.4.7  A sibling.

2520.5 Sick leave is not a privilege that an employee may use at his/her discretion, but shall be allowed only in case of actual necessity (for the purposes set forth in 2520.2) of the employee, or his/her family member (as defined in 2520.3).

2520.6
In order to receive compensation while on sick leave, the employee shall notify his/her supervisor prior to the time for beginning the regular work day, or as soon thereafter as practical.

2520.7
If absence from duty by reason of illness occurs, satisfactory evidence may be required by the General Manager for sick time usage of three (3) days or more.

2520.8    Unused sick leave is forfeited upon termination of employment for any reason other than retirement.

2520.9 WORKER'S COMPENSATION - An employee who is temporarily absent from work by reason of injury or illness covered by Worker's Compensation shall continue in pay status under the following provisions:

2520.9.1 The difference between the amount granted pursuant to such Worker's Compensation and the employee's regular rate of pay shall be deducted from the employee's accumulated sick leave and, when authorized by the employee, vacation days.  Payment of wages will be coordinated with the Worker's Compensation carrier.

2520.9.2 Such an employee will continue in pay status and receive his regular rate of pay until his accumulated sick leave and vacation days have been depleted to the nearest one-half day.

2520.9.3 During this time, the employee is in pay status while absent from work by reason of injury or illness covered by Worker's Compensation, and shall continue to accrue sick leave and vacation benefits as though not on leave of absence, but shall not receive credit for holidays.
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