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2052.1
As a benefit of employment, employees may borrow District tools and equipment for personal purposes on a limited basis after normal working hours.  The conditions by which employees may borrow tools and equipment are as follows.


2052.1.1
Permission to use hand tools must be obtained prior to their usage from a foreman, superintendent, division manager, or the General Manager.


2052.1.2
Permission to use motorized equipment must be obtained prior to their usage from a division manager or the General Manager.  No equipment requiring a commercial license for operation on a public roadway may be borrowed.


2052.1.3
Employees will sign for tools or equipment borrowed on a checkout form, and thereby acknowledges that they understand and accept the responsibility and liability as specified below.  The form will also be signed by the Warehouse Technician, a foreman, or division manager who will inspect and verify the condition of the item to be borrowed.


2052.1.4
Only District employees may operate borrowed tools and equipment.  Neighbors, friends, spouse, relatives, etc., may not use them.  Borrowed tools and/or equipment may only be used on an employee’s personal property.


2052.1.5
District tools/equipment may not be used for profit or financial gain.  Further, tools and equipment may be borrowed for community service projects, subject to permission from a division manager or the General Manager.


2052.1.6
The employee must be qualified in and comfortable with the operation of the tool or equipment he/she is borrowing.


2052.1.7
The tools/equipment may be borrowed for one evening or weekend at a time and must be returned the next day or following Monday.  When returned, the employee must have the same Warehouse Technician, foreman, or division manager that inspected the borrowed item verify that it has not been damaged and sign off on the checkout form.


2052.1.8
Employees will be responsible for repairs of damage to tools/equipment that occur while it was borrowed.  Fuel consumed by the tools and equipment is the employee’s responsibility.

2052.2
Employees may not enter District property after normal working hours to borrow tools/equipment except in the case of an emergency and when a foreman, superintendent, division manager, or the General Manager has granted permission.
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