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POLICY TITLE:
Hours of Work and Overtime

POLICY NUMBER:
2400
2400.1
This policy shall apply to all non-exempt employees.

2400.2
The regular hours of work each day shall be consecutive except for interruptions for meal periods or as approved by the General Manager in writing.
2400.3
A workweek is defined to consist of seven (7) consecutive calendar days, Sunday through Saturday, and, except as otherwise provided herein, a basic workweek is defined to consist of five (5) consecutive work days of eight (8) hours each, Monday through Friday.  The regular work hours shall be 8:00 a.m. to 5:00 p.m. with one (1) hour off for lunch.  A majority of employees may request a change of regular work hours, for their division, with the consent of the General Manager, so that the regular work hours may be revised to accommodate needs of the public, such as 7:00 a.m. to 4:00 p.m. with one hour off for lunch.

2400.4
Overtime is defined as:


2400.4.1
Time worked in excess of 40 hours in a workweek;


2400.4.2
Time worked in excess of eight hours on a scheduled workday if a five-day, eight-hour per day workweek is in effect; or,


2400.4.3
Time worked on a designated holiday.

2400.5
Other than regular hours of work, any time worked by an employee in emergency repair or emergency maintenance of facilities of the District shall be compensated at the overtime rate of pay.
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